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(ar) FATEFT FTAF A9 (LGCOP Focal Person) F1 S0

Pragramme Officers (LGCDP fiacal person) will be responsible to plan, implement, and manitar the
LGCDP activities at the DDC in close cogrdination to Regional Coordination Unit [RCU). The candidates
shoutd follow the following specific ToRL

] Assist the DDC to carry out participatory planning process by mobilizing Ward Citizen Forums;

- provide technical support to the DOC hoard in prieritization of project proposals during the
annual planning process;

- Provide support Citizen Bwareness Centars (CAC) as and when required;

- Assist the DOC for coordination and linkage with line agencies and other stakeholders;

. Assist the DDC 1o prepare annual work plan and to prepare Project Funding Matrix

s Agsist the DOC and VDCs to prepare monitoring and evaluation plans and to timely inform
concerned authorities to correct amy Misappropriations, mistakes and weaknesses;

. Assist the DDC to conduct periodic reviews, public hearings and public/social audit;

. Assist the DDC in preparing statuary reparts and to publish these as required;

. Assist the DOC In Imgroving compliance to vital registration and social security guidefines;
. Report any observation of finandal irregularities to the LDO

. Assist the DDC in implementing cormmunity mediation;

. Prewide support to compile the data from YDCs, and DDC and prepare trimester and annual
progress reports and submit to the FCU regularly through the Regional Coordination Unit;

. Assist the DOC o institutionalize cross-cutting isswes such as GESI, CFLG and EFLG;

»  Suppert the DOC to conduct IEE, FI& and other environmental safeguards;

. Assist the DIC in facilitating civil saciety compliance monitering activities such public audit,
social audit and public hearing:

. Monitor social mobilizatlon activities in VDCs and promaote harmonization with other social
maobilization i the district)

- Assist the DDC to implement Fiduclary Risk Reduction Action Plan;

. Assist the DOC taintraduce and implement wel-based reporting and results based monitaring
system including DPMAS;

. Support to central and regional monitering team for monitoring and evaluation action;
. Assist RCU in identifying DDC and VDC capacity gaps on the basis of MCPM assessment résults;

. Facilitate DDEC and VOCs to secure requited resuly of MCPM and assist 1o address the gap, which
were identified by previous MOPM resuit;

. Assist the RCU in drawing up regional capacity development plans for local bodies;
. Facilitate and coordinate capacity development activities at the local level;
. Winrk with RCU in close coordinat) pwilh and provide assistance to RCU experts a3 and when

needed. /97/ N }/

/‘]
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Programme Officers (LGCDP focal person] will be responsible to plan, implement, and monitor the
LGCDR activities at the municipality in close coordination to Regional Coordination Unit (RCU). The
candidares should follow the following specific ToR.

Should work as LGCDP focal person under this responsibility;

Provide support an economic mobilization aligning with transformational social mobilization
approach;

Facilizate to sodal mobilization activities and enterprise development activities;

Malntzin coordinztion in LGCDP activities and be responsible for planning, coordinating and
managing the Municipal infrastructures and socio econemic projects;

Coordinate with various Municipal development stakeholders and harmonize with programme
and activities;

Facilitate other programmes and projects to implement their programmes and anea coverages,
Suppart Municipality te formulate various polickes and programmes;

Support Municipality to institutionalize the Participatory Bottom up Planning and monitoring
process;

Provide support to Executive Officer to formulate and execute the development programmes;
Assist Murnicipality team to identify the projects, integrate social aspect on project components;
Facilitate Municipality to farmulate comprehensive and land use plan, and update NTMP;
Suppert Municipality to Farmulare the CD Plan, Disaster Risk Reduction Plan, GESI guideline, CFLG
and EFLG plans;

Support LBs to conduct (EE, E1A and other environmental safeguards;

strengthen Financial Supervision and Monitoring Committes and support to increase internal
revenui of Municipality;

Support to strengthen and institutionalize Municipal taxation system;

Facilitate to conduct regular public hearing, public audit, and social audit of the project and
programimes;

Be responsibie to prepare Froject Funding Matrix, and preparing monthly, quarterly and andual
Report;

Facilitate and provide comments, feedbacks and Inputs to the consulting firms, Individuals and
study groups;

Assist RCU in identifying DDC and VO capacity gaps on the basis of MCPM assessment results;
Faciitate municipality to secure required result of MCPM and assist to address the gap, which
were identified by previows MCPM result;

Muotllize and manage LSPs' task;

Assist Municipality to execube the policees, programmes and study recommendations;

Support to central and reiin;na_lm\rtming team for monitoring and evaleation actions.
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